State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Assistant Safety Engineer 1480-3899-xxx 50032096 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

DFM/Flood Maintenance Office

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
09
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
1 Supervisory [] Lead Person Jon Ericson Principal Engineer, Water Resources
APPROVED BY (Personnel Analyst's Name) DATE
Donna Aguilar 3/18/13
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under supervision of the Chief of the Flood Maintenance Office or under the lead of the Associate
Safety Engineer, assists fully qualified journey persons In performing assigned professional
engineering work of average difficulty required to maintain a health and safety program for the
Division of Flood Management's (DFM) Flood Maintenance Office; Including the Sacramento and
Sutter Maintenance Yards and the engineering and environmental support staff at the Joint
Operations Center. The position will be responsible for promoting a safe working environment;
ensuring compliance with state and federal Occupational Health and Safety Agency (OSHA)
regulations; use good engineering judgment and carry out all work assignments In a safe efficient
manner.

ESSENTIAL FUNCTIONS

This position requires that the Incumbent exercise competent Independent judgment; analyze
situations accurately; take effective action; and work coo~eratlvely with others. This position also
requires the Incumbent to anticipate, recognize, evaluate, recommend, and Implement controls for
environmental, physical, and biological hazards that can affect the health and safety of workers.
Specific dulles Include:

40% Accompanies and works with Chief of the Flood Maintenance Office or Associate Safety Engineer
to organize, evaluate, initiate, implement, and maintain safety programs and activities that
effectively integrate health and safety goals and objectives with operational and maintenance goals
and objectives for the safety of all maintenance yard personnel. Inspect workplaces for adherence
to regulations on safety, health and the environment ensuring that safety standards and
government regulations are being followed. Make effective recommendations for corrective work
including engineering design work for modification and repair. This requires driving a vehicle on
public and private roadways between the yards, various field work site locations, and the Joint
Operations Center as necessary. Conducts basic to moderate studies of potential safety hazards as
it applies to State's safety orders, applicable laws, departmental policies and DFM instructions.
Devising countermeasures to insure employees are working In a safe and healthy workplace In

SUPERVISOR'’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'S NAME (Print) SUPERVISOR'S SIGNATURE DATE
>
EMPLOYEE'S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'’S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION

DWR POSITION NUMBER SAP POSITION NUMBER MCR

Assistant Safety Engineer 1480-3899-xxx 50032096 1

APPOINTEE

SAP PERSONNEL NO. DIVISION/SECTION

DFM/Flood Maintenance Office

Percent of
Time

Activity

20%

10%

10%

10%

conformance with the California Labor Code and the California Code of Regulations, Title 8,;
understand safety goals and makes recommendations on goal achievements.

Interpret state and federal health and safety regulations and advise yard superintendents and line
supervisors on safety measures to be taken. Attend tailgate safety meetings, demonstrate the
correct use of simple safety equipment, and/or provide materials for topics of discussion as
necessary to assist supervisors In developing timely solutions to safety related matters.
Recommend engineering design and maintenance measures to help protect workers from
potentially hazardous physical, chemical, and biological work conditions. Analyze and compile
safety training record keeping for compliance and to ensure they support the elements of the Injury
lliness Prevention Program (lIPP). Act as Wellness Coordinator for the yards. Ensure health and
safety issues are quickly identified with permanent solutions, future prevention, and proper
resources are available, i.e., Personal Protection Equipment (PPE), safety experts, etc.

Identify and develop procedures utilizing engineering design and calculations to avoid hazardous
materials, i.e., chemical, physical, and biological, ensuring that safety practices and a Hazard
Communication Program is in place. Performs design, maintenance, and monitoring of spill
protection controls, and counter measures for federal compliance. Evaluate activities conducted
within the yards that include asbestos, PCB, lead, and waste management for proper safety
protocol. Ensure the facilities are in compliance with rules and regulations for toxic materials
governing storage, labeling, signage, proper usage, and applicable licensing and certifications are
in place. Ensure employees are trained on proper handling of hazardous chemicals and of
Hazardous Materials "Right to Know" stations with latest documentation and informational
materials. Collect and analyze samples from the workplace area to determine if any harmful
conditions exist.

Perform field safety inspections of the work conducted by staff; evaluating the environment,
equipment, and practices, to ensure that safety standards and government regulations are in place
including assembling and compiling information from field safety inspections and preparing
technical reports. This requires driving a vehicle on public and private roadways between the
various field work site locations as necessary. Provide effective recommendations for corrective
action plan. Gather and effectively analyze information as it applies to State's safety orders,
applicable laws, departmental policies and Operations and Maintenance instructions.

Recommend contracts relating to safety; i.e., medical examinations, inspections for fire
extinguishers, C02 systems, hazardous waste removal, and crane inspections. Specify and initiate
purchases of new safety equipment and supplies to replace obsolete equipment. Inspect safety
boards throughout the yards for information regarding proper equipment, materials, and supplies.
Coordinate efforts to define, as well as locate confined spaces within the yards. This includes the
location, type (permitted or non-permitted), and posting of information regarding confined spaces.

DWR 525 (Rev. 1/09) Page 2 of 3




JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Assistant Safety Engineer 1480-3899-xxx 50032096 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
DFM/Flood Maintenance Office
Pe_rl_ci:r%rét of Activity
5% Prepare and revise, as necessary, the IIPP. Investigate, compile, and analyze accidents, injuries,
and lost time statistics. Investigate the routine accidents/injury reports for potentially hazardous
work conditions compiling information and preparing technical reports for effective
correction and implementation. Insure that these records are available to management on a timely
basis.
5% Ensure safety controls are in place to protect contractors and their employees, other division or

office employees, members of the public, and/or guests entering DFM facilities. This includes
conducting frequent safety inspections and reporting any areas needing improvement, provide
recommendations to management for corrective work. Act as representative to coordinate Safety
Programs with local agencies; CAL/OSHA; Department of Health Services; State Fire Marshal; local
County offices, Regional Environmental Protection Agency, local Air Resources Board, and the
Department's Employee Health Services.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally, this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal OES and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department’'s Administrative Orders.

SPECIAL REQUIREMENTS

This position requires the ability to climb stairs, ladders, to move safety equipment and supplies;
to stoop, kneel, and enter confined and elevated spaces; the ability to identify color coded piping
systems and indicating lights and hazard warning signs. Must possess a valid California driver's
license.

The position requires incumbent to have the ability to communicate in a professional manner,
detail oriented, have physical stamina, problem solving and technical skills conducive to
cooperative relations for staff and the Department.

Must have working or educational knowledge and understanding of the principles and techniques
of industrial safety and accident prevention; principles of maintenance, construction, electrical,
and industrial engineering; California and Federal laws and rules relating to worker safety;
methods and practices used in eliminating hazards; principles of vehicle and construction
equipment safety; principles of automotive safety; accident investigation and reporting
procedures; principles of program and personnel management; and Microsoft software programs.
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40%
	activity: POSITION SUMMARY
Under supervision of the Chief of the Flood Maintenance Office or under the lead of the Associate
Safety Engineer, assists fully qualified journey persons In performing assigned professional
engineering work of average difficulty required to maintain a health and safety program for the
Division of Flood Management's (DFM) Flood Maintenance Office; Including the Sacramento and
Sutter Maintenance Yards and the engineering and environmental support staff at the Joint
Operations Center. The position will be responsible for promoting a safe working environment;
ensuring compliance with state and federal Occupational Health and Safety Agency (OSHA)
regulations; use good engineering judgment and carry out all work assignments In a safe efficient
manner.

ESSENTIAL FUNCTIONS
This position requires that the Incumbent exercise competent Independent judgment; analyze
situations accurately; take effective action; and work coo~eratlvely with others. This position also
requires the Incumbent to anticipate, recognize, evaluate, recommend, and Implement controls for
environmental, physical, and biological hazards that can affect the health and safety of workers.
Specific dulles Include:

Accompanies and works with Chief of the Flood Maintenance Office or Associate Safety Engineer
to organize, evaluate, initiate, implement, and maintain safety programs and activities that
effectively integrate health and safety goals and objectives with operational and maintenance goals
and objectives for the safety of all maintenance yard personnel. Inspect workplaces for adherence
to regulations on safety, health and the environment ensuring that safety standards and
government regulations are being followed. Make effective recommendations for corrective work
including engineering design work for modification and repair. This requires driving a vehicle on
public and private roadways between the yards, various field work site locations, and the Joint
Operations Center as necessary. Conducts basic to moderate studies of potential safety hazards as
it applies to State's safety orders, applicable laws, departmental policies and DFM instructions.
Devising countermeasures to insure employees are working In a safe and healthy workplace In
	classification: Assistant Safety Engineer
	appointee: 
	dwr position number: 1480-3899-xxx
	sap personnel no: 
	sap position number: 50032096
	division: DFM/Flood Maintenance Office
	mcr: 1
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	activity2: conformance with the California Labor Code and the California Code of Regulations, Title 8,;
understand safety goals and makes recommendations on goal achievements.

Interpret state and federal health and safety regulations and advise yard superintendents and line supervisors on safety measures to be taken. Attend tailgate safety meetings, demonstrate the
correct use of simple safety equipment, and/or provide materials for topics of discussion as
necessary to assist supervisors In developing timely solutions to safety related matters.
Recommend engineering design and maintenance measures to help protect workers from
potentially hazardous physical, chemical, and biological work conditions. Analyze and compile
safety training record keeping for compliance and to ensure they support the elements of the Injury
Illness Prevention Program (IIPP). Act as Wellness Coordinator for the yards. Ensure health and
safety issues are quickly identified with permanent solutions, future prevention, and proper
resources are available, i.e., Personal Protection Equipment (PPE), safety experts, etc.

Identify and develop procedures utilizing engineering design and calculations to avoid hazardous materials, i.e., chemical, physical, and biological, ensuring that safety practices and a Hazard Communication Program is in place. Performs design, maintenance, and monitoring of spill
protection controls, and counter measures for federal compliance. Evaluate activities conducted
within the yards that include asbestos, PCB, lead, and waste management for proper safety
protocol. Ensure the facilities are in compliance with rules and regulations for toxic materials
governing storage, labeling, signage, proper usage, and applicable licensing and certifications are
in place. Ensure employees are trained on proper handling of hazardous chemicals and of
Hazardous Materials "Right to Know'' stations with latest documentation and informational
materials. Collect and analyze samples from the workplace area to determine if any harmful
conditions exist.

Perform field safety inspections of the work conducted by staff; evaluating the environment,
equipment, and practices, to ensure that safety standards and government regulations are in place
including assembling and compiling information from field safety inspections and preparing
technical reports. This requires driving a vehicle on public and private roadways between the
various field work site locations as necessary. Provide effective recommendations for corrective
action plan. Gather and effectively analyze information as it applies to State's safety orders,
applicable laws, departmental policies and Operations and Maintenance instructions.

Recommend contracts relating to safety; i.e., medical examinations, inspections for fire
extinguishers, C02 systems, hazardous waste removal, and crane inspections. Specify and initiate
purchases of new safety equipment and supplies to replace obsolete equipment. Inspect safety
boards throughout the yards for information regarding proper equipment, materials, and supplies.
Coordinate efforts to define, as well as locate confined spaces within the yards. This includes the
location, type (permitted or non-permitted), and posting of information regarding confined spaces.
	percent 3: 5%





5%
	activity3: Prepare and revise, as necessary, the IIPP. Investigate, compile, and analyze accidents, injuries,
and lost time statistics. Investigate the routine accidents/injury reports for potentially hazardous
work conditions compiling information and preparing technical reports for effective
correction and implementation. Insure that these records are available to management on a timely
basis.

Ensure safety controls are in place to protect contractors and their employees, other division or
office employees, members of the public, and/or guests entering DFM facilities. This includes
conducting frequent safety inspections and reporting any areas needing improvement, provide
recommendations to management for corrective work. Act as representative to coordinate Safety
Programs with local agencies; CAL/OSHA; Department of Health Services; State Fire Marshal; local County offices, Regional Environmental Protection Agency, local Air Resources Board, and the Department's Employee Health Services.

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal OES and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
This position requires the ability to climb stairs, ladders, to move safety equipment and supplies;
to stoop, kneel, and enter confined and elevated spaces; the ability to identify color coded piping
systems and indicating lights and hazard warning signs. Must possess a valid California driver's
license.

The position requires incumbent to have the ability to communicate in a professional manner,
detail oriented, have physical stamina, problem solving and technical skills conducive to
cooperative relations for staff and the Department.

Must have working or educational knowledge and understanding of the principles and techniques
of industrial safety and accident prevention; principles of maintenance, construction, electrical,
and industrial engineering; California and Federal laws and rules relating to worker safety;
methods and practices used in eliminating hazards; principles of vehicle and construction
equipment safety; principles of automotive safety; accident investigation and reporting
procedures; principles of program and personnel management; and Microsoft software programs.
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